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	PROFESSIONAL EXPERIENCE


David N. Miller & Company, LLP – Houston, TX
Senior accountant
2007-Present

Mid -size public accounting firm consisting of 14 CPAs.  Provide tax, audit, and general accounting services for clients in the construction, retail, real-estate, and professional services industries.

· Developed audit plans and procedures, including risk assessment, and evaluation
· Prepared forms 1040, 1065, 1120, 1120-S, 1041 and 990 as assigned
· Oversaw payroll tax compliance and interim financial reporting for 8 entities
· Responsible for a large recurring engagement involving monthly financial reporting, complex sales commission computations, payroll check distribution, making 401(k) and payroll tax deposits
· Managed various client accounts serving as the firm’s main go-to person for client controllers
· Reviewed tax and audit work performed by staff 
· Updated firm’s quality control measures to comply with revised documentation requirements
· Approximate allocation of duties: 50% audit, 30% tax, and 20% monthly write-up/specialty services.  
Acock Operating Limited – Houston, TX
Accountant
2005-2006
Oil and gas operating company responsible for investment oversight, production analysis, revenue distribution, and cash position reporting.
· Built entire accounting function from the ground up, with limited assistance from the parent company’s CFO.  
· Managed all aspects of the accounting function including payment processing, deposits, and revenue analysis
· Generated monthly joint interest billings and revenue distributions and forecasting

· Monitored production revenues and performed payout analysis
· Developed new business by acquiring lease prospects and establishing mineral lease contracts
Kaminski & Company, PC – Houston, TX
Seansonal Staff Accountant 
2005-2005
Small public accounting firm providing tax and general accounting services for individuals and businesses.  Industry specialties include manufacturing, energy, and professional services. 


· Prepared forms 1040, 1065, 1120, 1120-S, and 1041
· Prepared relevant working paper documentation
· Filed business personal property tax renditions
· Performed compilations of client books and computed relevant adjustments to client accounts
· Handled miscellaneous tax filings and engaged in special tax projects as assigned
Professional Associations
Texas Society of Certified Public Accountants ( American Institute of Certified Public Accountants ( Young CPA Network

	EDUCATION AND CERTIFICATION


Bachelor of Business Administration in Accounting

University of Saint Thomas – Houston, TX

December 2004

Certifications

Licensed Texas CPA

NY Temporary Practice Permit (PENDING, NOT YET RECEIVED)

	TECHNICAL SKILLS
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